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COST SHARE PROGRAM PROCESS
Application Process

The technician will visit the farm to determine eligibility for the practice. If eligible, a conservation plan will be developed and must be signed by the landowner, the Natural Resources Conservation Service Conservationist, and the Howell County Soil and Water Conservation District Board. 

The SWCD staff will then prepare the cost share application. The application will show the components, amounts required, and estimated cost. The application will then be reviewed with landowner and signed. After being signed by the landowner, the application is submitted to the Board of Supervisors. The board will review the application and approve or disapprove it. 

If the application is approved, the landowner will be notified and will be able to begin the practice under the specifications. The landowner will be informed of what documentation is needed to file a claim for payment. 

You must wait for this application approval to begin your practice or it will void your eligibility. All receipts must be dated after your approval date. 

Practice Installation Process

After receiving the approved application and specifications, you may begin your practice. 

The next step will be to inform the SWCD office when you have completed your practice. At this time, you will submit your original paid receipts to the district office. The district technician will do a “field check out” to determine that it has been completed according to NRCS specifications. 
Claim for Payment Process

When the practice is certified to be technically complete, the SWCD staff will enter the claim. The landowner will be asked to come in and sign the claim. The claim will also be signed by NRCS, verifying that the practice was completed according to technical specifications. The Howell County SWCD board will also sign the claim certifying that all costs are correct and reasonable. 

The claim along with supporting documentation is mailed to the Department of Natural Resources, Soil and Water Program Office. Reimbursement checks are usually received by the landowners approximately four weeks after being mailed to the Program Office. 
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