HOLT COUNTY SOIL & WATER CONSERVATION DISTRICT

COST-SHARE POLICY
Holt SWCD
Holt Co.

Nutrient Resource Concern
· A cooperator initiates a request for cost share funding assistance through continuous sign-up in our office.  These requests (sign-ups) are ranked, selected and processed as follows: 
(1) By date order of sign-up
(2) By the date the cooperator has submitted the last 5 years of yield data and a soil test less than 2 years old  
· These requests (sign-ups) will be documented on the Cost-Share Job Log.  The Cost-Share Job Log will be presented to the board with the cost-share reports at each board meeting.   
· These requests (sign-ups) will remain active until June 30 of the fiscal year in which they are submitted.  The cooperator will be notified when their request has expired.
· Cooperators will be notified by mail regarding ineligibility for cost-share participation.  
· The contract process is then as follows: 

(1) Cooperator is notified of cost-share availability and required to then submit a completed Landowner Authorization (for signature authorization and to verify legal ownership as it is listed on the property deed) and Vendor Input/ACH/EFT Application (to allow IRS 1099 forms to be sent to the landowner and to allow the payment to be done electronically through direct deposit) prior to creating a contract. 

             (2) Pre-contract staff conferences with cooperator (or representative) will be required  

                   prior to consideration for contract approval. Practice requirements and specifications
                   (the nutrient management plan) and cost-share components and costs are reviewed at  

                   this time. 
(3) The cooperator will review and sign the cost-share contract.  The contract will then 
      be reviewed and approved by first the NRCS District Conservationist and then by    

      an SWCD Board Supervisor.  

(4) Cooperators will receive a copy of the contract upon board approval. 
     A practice must not be started prior to receiving notification of contract approval.  
·  Upon completion of the practice, the contract payment process is as follows: 

(1) The cooperator will submit the ‘as applied’ maps and associated paid invoices. 
      The check number and date of payment must be indicated on the invoices. 

(2) The completed practice must meet NRCS standards and specifications  

     and in compliance with Missouri Soil and Water Commission policy in order  

     to receive cost-share reimbursement. 
(3) After the practice has been certified by NRCS, the contract payment will be prepared  

     and submitted to the cooperator for signature.  The contract will then 

      be reviewed and approved by first the NRCS District Conservationist and then by    

      an SWCD Board Supervisor.  
(4) The contract payment is then submitted to the Missouri Department of Natural  

      Resources for payment.  The cost-share reimbursement will be electronically  

      deposited in the account indicated on the Vendor Input ACH/EFT Application within  

      approximately two weeks.
· Contracts will be approved between January 1 – April 15. Contract payments will be issued after October 31 or after the crop is harvested, whichever date is later.  
· A cooperator will earn $20.00 per acre up to a lifetime maximum of $10,000 in cost-share. 
Cost-share funds are provided to cooperators from the one-tenth-of-one-percent Parks, Soils and Water Sales Tax which is shared by the Department of Natural Resources’ Soil and Water Conservation Program and the Division of State Parks.
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